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Common terms & A za=

1.

Relevant Income HEAE

In relation to a relevant employee, any wages, salary, leave pay, fee, commission, bonus,
gratuity, perquisite or allowance, expressed in monetary terms, paid or payable by an
employer (directly or indirectly) to that relevant employee in consideration of his employment
under that contract, but not including severance payments or long service payments under
the Employment Ordinance (Chapter 57, Laws of Hong Kong).
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Source B RHR: http://www.mpfa.org.hk

Basic Salary EZART & (K

It is the amount paid to an employee before any extras are added or taken off, such as
reductions because of salary sacrifice schemes or an increase due to overtime or a bonus.
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Contribution surcharge &kt nE

A late charge imposed on employers or self-employed persons who fail to pay mandatory
contributions by the contribution day. This surcharge is calculated at 5% of the contribution
amount in arrears, and monies received are credited to the MPF accounts of the employees/
self-employed persons concerned.
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Source EHRHR: http://www.mpfa.org.hk

Severance Payment and Long Service Payment E&E REPKRES
Eligibility for Severance Payment and Long Service Payment
EHUERE  RERB 2 ERE



An employee is eligible for severance payment or long service payment subject to the
following conditions:
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Entitlement Severance Payment Long Service Payment
fEEEE ERE RPERHEE
Qualifying Not less than 24 months Not less than 5 years under a
period of under a continuous contract continuous contract
employment BIEEEHEHZETIR BRIEEEH ST EDDIEF
ZEH 2418 A
Conditions/ The employee is dismissed The employee is dismissed but :
Requirements | by reason of redundancy* REEHE  BWIHFERATRRA :
BARENHRMG e B HE B mERE e he is not summarily dismissed due
to his serious misconduct
R0 ER & 48 2k T 38 R RSs A
e his dismissal is not by reason of
redundancy
Rz B & ke
Employment contract of a Employment contract of a fixed term
fixed term expires without expires without being renewed*
being renewed by reason of EEEHRMEREL - &M
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The employee is laid off e The employee dies
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e The employee resigns on ground
of ill health
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e The employee, aged 65 or above,
resigns on ground of old age
653 3 A )R B EF & M

* If not less than 7 days before the date of dismissal/expiry of the fixed term contract in case of severance payment, and

not less than 7 days before the expiry of the fixed term contract in case of long service payment, the employer has offered

in writing to renew the contract of employment or re-engage him under a new contract but the employee has unreasonably
refused the offer, the employee is not eligible for the entitlements.
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NOTE : An employee will not be simultaneously entitled to both long service payment and severance payment.
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Source BRHR: http://www.labour.gov.hk/

The above information is for reference only. For details, please refer to the Terms and Conditions, User Manual / Instructions and Offering Document
prescribed by Manulife from time to time. In case of any inconsistency, Offering Document shall prevail.
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Issued by Manulife (International) Limited (Incorporated in Bermuda with limited liability).
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